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Job Descriptions
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Executive Director/Administrator

Finance Director

Controller

Human Resources Director

Information Systems Director

Marketing/Community Relations Director

Clinical Director

Clinical Records Manager

Clinical Supervisor

Managed Care Coordinator

Referral/Intake Supervisor

Performance Improvement Coordinator

Home Care Coordinator

Home Health Nurse Practitioner

Infusion Therapy Nurse Coordinator

OASIS Review Nurse

Registered Nurse

Addendum: Performance Evaluation for the Registered Nurse

Licensed Practical/Vocational Nurse

Addendum: Performance Evaluation for the Licensed Practical/Vocational Nurse

Certified Home Health Aide

Addendum: Performance Evaluation for the Certified Home Health Aide

Addendum: Home Health Aide Training Agreement (Sample)

*Requires state or organization-specific information.
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Nurse Assistant

Rehabilitation Supervisor

Physical Therapist

Physical Therapy Assistant

Speech-Language Pathologist

Occupational Therapist

Certified Occupational Therapy Assistant

Social Services Supervisor

Medical Social Worker

Registered Dietician

Secretary/Receptionist

Billing Manager

Accounting Clerk

Data Entry/Computer Operator
Billing/Collections Clerk

Filing/Data Processing Clerk
Office Manager

Payroll and Benefits Coordinator
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Experimental Research and Investigational Studies..........ccceeeveeeiierieeiieniiieieeieeee e, 1-017
Organizational PIanning.........cooeeeiioiiiiiiiie ettt ettt e 1-018
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Assessment of Possible ABUSE/NEEZIECE .......uiiiueiiieiniiiiiiiiie et 2-037
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Ethical ISSUES ....uueeeetieieit ettt ettt e be e st e e bt e s ateebeesatean 2-038
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Corporate Compliance OFFICET.....ccuueuiriiriiiiiierteeeer ettt 2-042
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Addendum: Kickbacks, Inducements and Self-Referral .............cooceiiiiiiiiiiniinnenen, 2-043.A
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Purchasing Authorization and Accounts Payable®............c.cooviiriiiiriiiiecieceeee e 3-014
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